	Type of learning event
	Workshop

	Title of learning event
	Value Added Tax – An Introduction to VAT

	Target audience/ audience size
	Those who have registered in the last 12 months or those who are considering registering for VAT. 

	Duration
	2 hours

	Learning objectives
	At the end of the session delegates will be able to understand their legal obligations, create and maintain basic VAT records, calculate their input and output tax and complete a VAT  return.

	Expected outputs
	Completion of the VAT return form.

	Expected results
	Paying the right amount of tax at the right time.

	Venue Requirements
	Room for 14 people with tea and coffee facilities.


Description:  An introduction to VAT is for you if you are in the first 12 months of trading after VAT registration or if you are considering registering for VAT.  This workshop concentrates on explaining the basics of VAT including the benefits of registration, the various rates of VAT, the various accounting schemes that are available to ease the burden of keeping records and make VAT returns. The workshop explains how to keep and maintain the essential VAT records and how to ensure you pay the right tax at the right time.

Summary:  If you are contemplating becoming registered for VAT or have already registered and want to improve your knowledge, this workshop offers practical help and advice. 
